MFA GRADUATE FORMS CHECKLIST

_____Form 1 – Establishment of MFA status with the College of Fine Arts

_____ Request for Supervisory Committee
_____Master’s Application for Admission to Candidacy 

_____ Report of the Final Examination for the Mater’s Degree

_____Supervisory Committee Thesis Approval  (3 copies on special bond paper) 


_____Grade Change Forms  (for each Thesis Research course previously assigned a T)

_____Final Thesis Reading  (3 copies on special bond paper) 

_____Thesis Release 


_____Transcripts (unofficial ok)

EXPLANATION OF GRADUATE FORMS

Form 1 - establishes MFA status with the College of Fine Arts.  This form is completed around the end of one’s first semester.  Each student must supply their advisor with one’s current and permanent address, and anticipated graduation date.  Your graduate advisor completes the rest of this form and submits it to the appropriate place.

Request for Supervisory Committee - identifies who will serve on your thesis committee and serve as chair of the committee.  This is done right after your thesis proposal has been approved, end of third semester or early fourth semester.  Your graduate advisor completes this form, but it is the candidate’s responsibility to meet with the graduate advisor in order to provide him/her with committee member names. 

Master’s Application for Admission to Candidacy - is a final course record of the course work the candidate wishes applied to their MFA Degree.  The number of credit hours listed must be within one unit of the 61 credit requirement for the MFA Degree.  The candidate must complete this form and provide it to the Graduate Advisor in their 5th semester, and update this form each subsequent semester.  The form is available on-line on the College of Fine Arts web site.  A copy of this form is sent to the Graduation Office by the Graduate Director to alert them of your intention to graduate in a specific semester.  Final corrections and additions to this form are made at the time the thesis oral exam.

Report of the Final Examination for the Mater’s Degree - is completed at the conclusion of your thesis oral exam by your thesis committee to verify that you have passed your orals.  

Supervisory Committee Approval - is signed at the successful conclusion of the thesis oral exam by the thesis committee indicating the written thesis has been approved.  Preliminary approval of the written thesis must be obtained from the thesis committee before orals can be scheduled.  One copy of this form (on special bond paper) will be bound in the actual thesis.

Grade Change Forms - assign grades to Thesis Research credits from prior semesters.  This is done at the conclusion of the oral exam, completed by the thesis chair and submitted by them to the Registrar.

Final Reading Approval – is signed by the chair of the thesis committee, usually at the conclusion of the oral exam.  If the committee requests any changes/rewrites of the written thesis, these changes must be made before this form is signed. One copy of this form (on special bond paper) will be bound in the actual thesis.

Transcripts (unofficial ok)  Candidates submit their transcripts, which include grades for all semesters to the College of Fine Arts along with the Report of the Final Examination for the Mater’s Degree, Master’s Application for Admission to Candidacy form, the Supervisory Committee Approval (copy), and Final Reading Approval (copy).

Thesis Release  The thesis editor provides this document when all thesis written work is completed and approved.  The Thesis Release is required for the granting of the degree.  Copies are sent to the College of Fine Arts, Graduation Office, the Department of Modern Dance and the candidate.  Once received, the candidate should keep their Thesis Release in a safe place until the actual degree is received from the University. 

Note: The Report of the Final Examination for the Mater’s Degree, Master’s Application for Admission to Candidacy form, Supervisory Committee Approval (3), Grade Change forms and Final Reading Approval (3) are brought with the candidate into the oral examination.  Work with the Office Assistant to assure that these forms are ready for you.  The candidate then takes these forms, along with their transcripts, to the appropriate locations as specified earlier under Forms of the Thesis Process section, or as instructed by the Thesis Committee Chair.  All forms must be signed in black ink.

